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SCHOOLS DIVISION OF DAVAO DE ORO

Office of the Schools Division
Superintendent
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DIVISION MEM(?RANDUM
0SDS-2024- 9

DESIGNATION OF OFFICER-IN-CHARGE WHILE THE SDS IS ON HOME VISIT
ON JULY 18, 2024 AND ON SPECIAL LEAVE OF ABSENCE ON JULY 19, 2024

TO: NORBERTO S. MANLANGIT MPA
Administrative Officer V
Department of Education
This Division

1. In view of the home visit of the undersigned on July 18, 2024 and special leave
of absence on July 19, 2024, you are hereby designated as the Officer-In-
Charge of the Division of Davao de Oro from July 18-19, 2024.

2. Please see attached Division Memorandum OSDS-2024-047 s. 2024 dated
January 23, 2024 entitled: “Designation as Officer-In-Charge (OIC) in the
Office of the Schools Division Superintendent”, for your reference and
proper guidance.

3. For your information and strict compliance.

—

CRISTY C. EPE
Schools Division Superintendent O,\

Encl.: As stated
Reference:
FN: Officer-n-Charge, OSDS

Address: Capitol Complex, Brgy. Cabidianan, Nabunturan, Davao de Oro

Contact No.0951-387-1728 (TNT); 0915-399-7779 (Globe)
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Office of the Schools Division
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January 23, 2024

DIVISION MEMORANDUM
osDs-zog4td L7

DESIGNATION AS OFFICER-IN-CHARGE (OIC) IN THE OFFICE
OF THE SCHOOLS DIVISION SUPERINTENDENT

To ASSISTANT SCHOOLS DIVISION SUPERINTENDENT
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CHIEF, SCHOOL GOVERNANCE AND OPERATIONS DIVISION
EDUCATION PROGRAM SUPERVISORS
PUBLIC SCHOOLS DISTRICT SUPERVISORS/
DISTRICT COORDINATING PRINCIPALS
PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS

TITYITIT T/ 707 TORATOARI/ALA TBET L ATTRE QITDAOARTITYIA TITT CGATTAANT MV A ASATITTI T O
NS U3 A8, BIASALINARLIY £ FAEN § FAIVES DAUN I AN ASIAIN 1 I L AGSRS hs L AUORA L LA IR

HEADS AND SECTIONS/UNITS
ALL OTHERS CONCERNED

1. In the exigency of the service and for smooth and orderiy operation of the

Office. the designation of officers as Officer-In-Charge{OIC} in the Office of the
Schools Division Superintendent of the Dc‘pan "c'r} vi kdu on-Divisk

N - - - ) 20 R o i g ) g Vale aalo f‘t oy & 5 - -

R e T \Il NPy A R A L N v"' AL LTSN l l\l i ~‘lr ll‘ll ltl\ '.\ lrl‘ Satege sote
DUSINCSS /0 I time, and on leave of absence shail be in the lollowing order

2
cf succession, 1 wit:

EMMA A. CAMPOREDONDO CESO VI
Assistant Schools Division Superintenden?

NORBERTO S. MANLANGIT CE. MPA
Administrative Otficer V

2. In addition to the usual functions attached o the position. the designated

Officer-in-Charge{OIC} shall perform the f()hov ng functions:

Rronrrecn: the QNS i anye activity swwrhore s nreeonce e r~-.'-‘.rw~:_r-('l_’ x-;-qx:ir(\(i
and deemed important:

. Sign Cn*n”nunications and approve acdminisirative and financial actions
delegated 1o the Schools Division Superiniendent purst i 10 existing
Deplid issuances, except appointments and mranster/reassignment of

Address: Capiioi Complex, Brzy. (aoidianan, Mabunturan, Davze de Oro
tact Ne.0S31- =_.‘"'915 -399-7779 {Globe}
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Repnblic of the Philippines
HBepartment of Education
REGION XI
SCHOOLS DIVISION OF DAVAQ DE ORQO

Office of the Schools Division
Superintendent

ign Trave! Authority for Official Trave! and Trip Ticket
1en Application for Leave (Form 6}'
}24
ig

5.1} Approve/st

£.2] Approve,

bh.3} 1 "v'm” of Service (FForm7):
o - {PO). Obligation chu-"s'

n Monthiv Pavroll Worksheet an
chasce Request (PR). Purchase Or

{

i 'St
31 Approve/si
Approve Pur

{OBR}., Reguest for Cash Adwvance for School Ma,mt:a"r*ﬁ* and Other Operating
ExpensesiMOOE}. Disbursement Voucher not exceeding Three Hundred Thousand
Pesos{P300.000) and Liguidation Report;

1.3 Approve/sign Obligation Request and Dishursement Voucher for monthiy
se e vaveall .f'....._\»..

wable-Advics o
Ci. and

A:mm 'e/sign List of Due and Demandable Accounts
Debit F.:Ccum (LDDDAP-ADA). Advice of checks Issued and
Payroli Crediting Svstem Vahdauon (PaCSValj:

.71 Approve/sign l\’e'.';“ st for Funding Requirements o OBM and other
neal request and /'
. O .- i r\..,....‘ T omre e P NP PR D ~ Vana ] B . T o T |
L. ) \lllll(l\\ TR EIRTE S 3 Tk .\\(n\,;v;s LSCART IR EEE PR s FER DI TR e
Pesos (P00 OU(J x)w, and
the

3
b9 Approve/sign reports requested by other ov mx:g ge
Civil Se ~ Commission (CSCj. Commission on Audit (COA), Burcaw of Treasus
(BTr}. Governmeni Service insuz-ance Svstem {GSIS;, Pn;i;ieai:h, Home Development

Murual Fund (Pag-iBIG Fundj. eic.

hit agencies such as
A

5. The designated OJC shali sign official correspondence as tollows:

By authority of the
Schools Division Superintendent:

~ (Name)

{Position Title)
Officer-In-Charge
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forementioned are rep pealed or modified accozdzno;\ ;
e OIC shall render a report of ali signed documents during

,

thetr term as

Be b @
OiC
& immediate ¢isseminarnion of this Memorandum s desired.
CRISTY C. EPE CESO V
Schools Division Superiniendent
St

N fores

anan, Nabunturan, Davac de Ore
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